CATHOLIC CHARITIES LOS ANGELES, INC.

NOTICE OF PRIVACY PRACTICES
FOR PERSONS SERVED

EFFECTIVE DATE: APRIL 14, 2004

Catholic Charities Los Angeles, Inc., is committed to preserving the privacy of your personal
health information. In fact, we are required by law to protect the privacy of your health
information and to provide you with our Notice of Privacy Practices that describes:

HOW YOUR PERSONAL HEALTH INFORMATION MAY BE USED AND
DISCLOSED AND HOW YOU CAN GAIN ACCESS TO THIS INFORMATION.

= As our client, you have important rights relating to: 1) inspecting and copying any personal
health information that we maintain about you, 2) amending or correcting that information, 3)
obtaining an accounting of any of disclosure we make of your personal health information to
others, 4) requesting that we communicate with you confidentially, 5) requesting that we
restrict certain uses and disclosures of your health information, and 6) filing a complaint if
you think these rights have not been maintained.

= We are permitted to use and disclose your personal health information under certain
conditions without your consent or authorization.

= We have available a detailed Notice of Privacy Practices for Persons Served which fully
explains your rights and our obligations under the law.

= The effective date at the top of this page indicates the date of the most current Notice in
effect. We may revise our Notice of Privacy Practices from time to time.

= You have the right to receive a copy of our most current Notice of Privacy Practices in effect.
If you have not yet received a copy of our current Notice, please ask for one and we will
provide you with a copy.

If you have any questions, concerns or complaints about our Notice of Privacy Practices or your
health information, please contact our Privacy Officer at:

Privacy Officer of Catholic Charities of Los Angeles, Inc.
Address: 1531 James M. Wood Blvd., Los Angeles, CA 90015
Telephone: (213) 251-3440

Email Address: Lratleff@ccharities.org

Fax Number (213) 251-3402

Contact: Leland Ratleff: Privacy Officer
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CATHOLIC CHARITIES OF LOS ANGELES, INC.

NOTICE OF PRIVACY PRACTICES
(FOR PERSONS SERVED)

ACKNOWLEDGEMENT OF RECEIPT

By signing this form, you acknowledge receipt of the Notice of Privacy Practices of Catholic
Charities of Los Angeles, Inc. Our Notice of Privacy Practices provides information about how
we may use and disclose your protected health information. We encourage you to read it in full.

Catholic Charities of Los Angeles, Inc., reserves the right to change its Notice of Privacy Practices at any
time. If we change our notice, you may obtain a current copy of the revised notice by contacting our
organization at 213-251-3440 or at the address listed below.

I acknowledge receipt of the Notice of Privacy Practices of Catholic Charities of Los Angeles, Inc.

Signature:

(Client/Parent/Guardian/Conservator/Representative)

Date:

INABILITY TO OBTAIN ACKNOWLEDGEMENT

(To be completed only if no signature is obtained. If it is not possible to obtain the individual’s
acknowledgement, describe the good faith efforts made to obtain the individual’s acknowledgement, and
the reasons why the acknowledgement was not obtained):

Signature of provider representative: Date:
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