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Does an Employee have to notify his/

her manager before taking sick 

leave?  

An Employee must notify the manager  

in advance if the sick leave is planned, 

as may be the case with scheduled 

doctor visits. If the need is unforesee-

able, an Employee need only give 

notice as soon as practical, as may 

occur in the case of unanticipated 

illness or a medical emergency.  

When can a manager ask an employ-

ee for a doctors note?   

The manager can only request a doc-

tors note if the employee has exhaust-

ed all sick time.  

 

Human Resources Times  

 

On June 2, 2016 Mayor Garcetti signed into law that Los Angeles will have its own inde-
pendent sick leave law.  This law expanded above what the state law provides.  Los An-
geles’ paid sick leave law awards employees 1 hour of sick leave for every 30 hours 
worked.   

Any employee who works two hours or more in a week is covered by the sick leave laws.   
Sick time starts accruing on the first day of work and can be used each time sick leave is 
used.  
 
Sick leave can be used for preventative care, diagnosis and treatments, care or treat-
ment of an existing health condition, a covered family member’s health care needs,  or 
illnesses.   It also allows for victims of domestic violence, stalking or sexual assault to 
seek redress for those injuries.  

It is important to note that the law does not allow for an employer to condition sick 

leave based on a doctor’s note.  If the employee has accrued sick time , the employee 

can use it  without providing a note even if they are out for more than 3 days.  If the em-

ployee runs out of sick time,  the manager can require documentation for sick leave 

and the manager may be able to discipline the employee under the attendance policy.   

Under Catholic Charities’ Sick Time Policy, HR 712, CCLA provides paid sick time benefits 

to all eligible employees to cover their illness or injury, or that of a covered family mem-

ber. ”Covered family members” is defined as a parent, sibling, spouse, child, registered 

domestic partner, grandparent and grandchildren. Regular full-time (40 hours per week) 

employees accrue sick time at a rate of ten (10) days per year, starting on their date of 

hire. Regular part-time employees sick time is prorated to correspond  to scheduled 

number of hours worked. Temporary employees will accrue one (one) hour every 30 

days.  Accrued, unused sick time benefits will not be paid upon termination of employ-

ment. 
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