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It is the interest of Catholic Charities to adhere to all laws and regulations that apply to the organization, and the
underlying purpose of tﬂ@s Policy is to support the organization’s goal of legal compliance. The support of all
employees is necessary 'to achieve compliance with all applicable laws and regulations. Catholic Charities
requires directors, other volunteers and employees to observe high standards of business and personal ethics in
the conduct of their duties and responsibilities. Employees and representatives of the organization must practice
honesty and integrity in fulfilling their responsibilities and comply with all applicable laws and regulations.

If any employee reasonably believes that some policy practice or activity of Catholic Charities is in violation of
law or regulation, a written complaint may be filed by that employee. This complaint is not the same as 2
personnel grievance. Complaints about interactions between employees, volunteers and clients, labor law
complaints or other operating problems already have policies and procedures in place which are administered
by the Human Resources and Quality Assurance Departments. This policy concerns the reporting of fraud and
other legal violations of the law.

A person’s concemns should be reported to his or her supervisor or, if suspected by a volunteer, to the staff
member supporting that volunteer’s task. If for any reason a person finds it difficult to report his or her concerns
to a supervisor or is not satisfied with the supervisor’s response, the person may report the concerns directly to
the Compliance Officer, or, for complains against the Compliance Officer, directly to the Executive Director.
Supervisors and managers are required to report all such complaints to the Compliance Officer, who tracks all
the complaints and then reports to the Executive Director and also to the head of Catholic Charities’ Audit
Committee, who has the specific responsibility to investigate all reported violations and report to the Board of
Trustees. Only when the employee believes that the Executive Director may be involved in the illegal practice,
should the employee file written complaint directly to the Chair of the Audit Committee. To facilitate reporting
of suspected violations where the reporter wishes to remain anonymous, a written statement may be submitted
to one of the individuals listed above.

An employee, director, officer or volunteer who in good faith reports a violation is protected if the employee
brings the alleged unlawful activity, policy or practice to the attention of Catholic Charities and provides the
Executive Director and/or the Chair of the Audit Committee with a reasonable opportunity to investigate and
correct the alleged unlawful activity. An employee who retaliates against someone that has reported a violation
in good faith is subject to discipline up to and including termination of employment. This Whistleblower Policy
is intended to encourage and enable employees and others to raise serious concerns within Catholic Charities
prior to seeking resolution outside of Catholic Charities.

Anyone reporting concerns as a whistleblower must act in good faith and must have reasonable grounds for
believing such information disclosed indicates a violation of the law. The act of making allegations that prove to
be unsubstantiated, and that prove to have been made maliciously, recklessly, or with the foreknowledge that
the allegations are false, will be viewed as a serious disciplinary offense and may result in discipline, up to and
including dismissal from the volunteer position or termination of employment. Such conduct may also give rise
to other actions, including civil lawsuits.

My signature below indicates my receipt and understanding of this Policy.

' Employse (print full name) Employee Signature Date




